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2nd June 2020 

 

Dear Parents / Carers 

 

Phased Wider Opening for Key Worker Children (Year 2,3,4 and 5) 

 

Firstly, I would like to start by offering my sincere thanks to everyone for all that you continue 

to do to support your child with home learning. Huge thanks also for your patience regarding our 

planned next steps.  Following the wide range of Government guidance, we have spent the last few 

weeks completing our risk assessments and action planning in order to ensure that our provision 

is safe to welcome more children. We have also spent a great deal of time looking at the 

practicalities attached to the wider phased re-opening of school for the priority year groups, 

alongside increasing provision for the children of key (critical) workers.  I am sure you will 

appreciate that with a small school such as ours, and with the small number of staff that we have 

to support this approach, it has proven to be a logistical challenge.  

 

Our suggested plan for the next few weeks is outlined below, but please note that these plans will 

be subject to the close monitoring of conditions at both a national and local level and may 

therefore need to change. In consultation with the Governing Body, we will risk assess the safety 

of the provision on a regular basis and will contact families if any changes need to be made as soon 

as possible. We reserve the right to remove this offer at any time in the interests of safety and 

wellbeing and revert to our current emergency provision, assuming this is safe to do so. 

 

For the key worker children in Year 2, 3 , 4 and 5 , we will create a ‘bubble’ in Class 4 (with use of 

the Hall where required). The start and end times for each bubble in school will be slightly 

different to allow a staggered approach, which minimises numbers of children and adults around 

school.  

 

During the following weeks, the children can therefore access the provision as follows: 

 

Key worker children – 8.45 am to 3.30pm from Monday to Friday in line with work rotas. 

 

Staffing 

We have tried to ensure that we maintain a consistency in the staff working within each bubble 

across school wherever this is reasonably practicable, but please note that due to the part time 

work rotas of some staff, this is not always possible each day. I apologise that your child is not 

necessarily with their own class teacher due to the staffing needs across school. 

• Staffing will consist of Mrs Wright and Mr Garlick  

 

When establishing the our new procedures across school, I am sure that you will appreciate that 

we are following all the Government and Local Authority guidance, in line 

with a very robust risk assessment. By implementing the following 
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measures, it will ensure that we are doing all that we reasonably can to protect the health and 

safety of our children, staff and families.  

 

I appreciate that there is a lot of information to take in, so the overview below will hopefully 

provide you with all of the information that you will need in order to prepare for your child / 

children starting back at school next week (please note that much of this information has 

already been shared with key worker families): 

 

Clothing 

 Throughout the phased period of wider reopening, the children will not need to wear school 

uniform. Instead, they should wear comfortable clothes, which can also be used for indoor 

and outdoor exercise and PE.  

 We recommend putting clothing in the wash at the end of each day.  

 Please use clothing that is appropriate for the weather.  

 NO FANCY DRESS or jewellery please.  

 Could you also please ensure that your child brings  a coat / waterproof if the weather is 

cold / wet (we will go outdoors as much as we possibly can).  

 Children need sun cream applied before they are dropped off on hot days please and they 

should also bring a hat to protect them from the sun. 

 In order for your child to feel connected to you whilst they are in school, they may want 

to bring a small object that they can keep in their pocket or in their lunch bag, so that 

they can touch it and look at if they feel anxious (eg special photograph, heart, pebble, 

something small that you have made together etc). 

 

Lunches and playtimes. 

 Due to limited staffing, we will be unable to provide our usual full school meals service. 

The children in Reception, Year 1 and 2 who are entitled to Universal Free School Meals 

will be able to order a cold option (please see the attached menu) or bring their own 

packed lunch.  

 All children in other year groups can either bring in a packed lunch from home or they can 

also order from the three cold options. These can be chosen on a daily basis. 

 Please provide your child with a named water bottle each day. 

 Lunchtimes will be staggered and will be taken in the classroom alongside staff in their 

bubbles.  

 Playtimes will also be staggered and supported by staff in their bubbles.  
 

Arrival and collection procedures 

 Please note the arrival and collection times above (if you have a child in another 

class, please arrive at the latest time on the rotas for drop off and collection). 

 It is essential that all children/parents socially distance during these transition periods. 

 Please note only one parent/carer should drop off/pick up each day.  

 All children must arrive on time to ensure there is no overlap with other classes.  

 Please do not come any earlier than the allocated start time, so that social distancing 

is adhered to (unless you have agreed an earlier pick up time with the office staff). 

 We have introduced a one way system which means that the parent / carer and their child 

/ children will be required to enter through the main gate and line up in the socially 

distanced drop off zone (ie the area with the class lines and  now with distanced ‘spots’ 

on the floor). 

 White markings are currently on the playground showing the one-way system. 



3 | P a g e  
 

 Myself and several members of staff will be on hand to greet the children each morning 

and to explain the procedures. 

 Parents / carers will not be able to enter the classrooms with the staff. Instead they 

should leave the playground, following the one-way system and out of the large front gates 

(near to the bus stop).  

 The same one-way system will apply to pick up times. Please wait in the pick up zone (on 

the socially distanced spots) and the children will be brought out to you. 

 To limit the amount of parents on the playground at any one time, punctuality for 

both start and finish times is crucial please, so many thanks in advance for your 

support and understanding with this. 

 Please note that Mrs Hart will be unable to offer school crossing patrol at the start and 

the end of each day as she is shielding. 

 

School Resources/Toys/Play Equipment 

 

• In line with Government guidance, Mr Garlick has spent time preparing the 

environment for the children, which now looks different. A range of items and 

furnishings have been removed and the classroom has been adapted to maintain social 

distancing where possible. 

• In order to ensure that your child is prepared for what to expect, photographs will be 

shared with the children in advance of next week to show what the new classroom 

layouts will look like. 

• Please be reassured that the remaining resources, which are vital to support teaching 

and learning, will be sanitised regularly by the staff and school cleaning team. 

• The children will wash their hands regularly after touching these resources. 

 

Specific procedures for Covid-19 

 

I have attached some important information below which is taken from the DFE Document: 

https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-

measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-

protective-measures-in-education-and-childcare-settings  

 

What happens if someone becomes unwell at an educational or childcare setting? 

 If anyone becomes unwell with a new, continuous cough, a high temperature and other 

related symptoms in an education or childcare setting, they must be sent home and advised 

to follow the COVID-19: guidance for households with possible coronavirus infection 

guidance. 

 If a child is awaiting collection, they should be moved, if possible, to a room where they 

can be isolated behind a closed door, depending on the age of the child and with 

appropriate adult supervision. Ideally, a window should be opened for ventilation. If it is 

not possible to isolate them, move them to an area which is at least 2 metres away from 

other people. 

 If they need to go to the bathroom while waiting to be collected, they should use a 

separate bathroom if possible. (The bathroom should be cleaned and disinfected using 

standard cleaning products before being used by anyone else). 

 PPE should be worn by staff caring for the child while they await collection if a distance 

of 2 metres cannot be maintained (such as for a very young child or a child with complex 

needs). 

https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
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 In an emergency, call 999 if they are seriously ill or injured or their life is at risk. Do not 

visit the GP, pharmacy, urgent care centre or a hospital. 

 If a member of staff has helped someone who was unwell with a new, continuous cough or 

a high temperature, they do not need to go home unless they develop symptoms themselves 

(and in which case, a test is available) or the child subsequently tests positive (see ‘What 

happens if there is a confirmed case of coronavirus in a setting?’ below).  

 They should wash their hands thoroughly for 20 seconds after any contact with someone 

who is unwell. Cleaning the affected area with normal household disinfectant after 

someone with symptoms has left will reduce the risk of passing the infection on to other 

people.  

What happens if there is a confirmed case of coronavirus in a setting? 

 When a child, young person or staff member develops symptoms compatible with 

coronavirus, they should be sent home and advised to self-isolate for 7 days. Their 

fellow household members should self-isolate for 14 days.  

 All staff and students who are attending an education or childcare setting will have access 

to a test if they display symptoms of coronavirus, and are encouraged to get tested in 

this scenario. 

 Where the child, young person or staff member tests negative, they can return to their 

setting and the fellow household members can end their self-isolation. 

 Where the child, young person or staff member tests positive, the rest of their class 

or group within their childcare or education setting should be sent home and advised 

to self-isolate for 14 days. The other household members of that wider class or 

group do not need to self-isolate unless the child, young person or staff member 

they live with in that group subsequently develops symptoms. 

 As part of the national test and trace programme, if other cases are detected within the 

cohort or in the wider setting, Public Health England’s local health protection teams will 

conduct a rapid investigation and will advise schools and other settings on the most 

appropriate action to take.  

 In some cases a larger number of other children, young people may be asked to self-isolate 

at home as a precautionary measure – perhaps the whole class, site or year group. Where 

settings are observing guidance on infection prevention and control, which will reduce risk 

of transmission, closure of the whole setting will not generally be necessary. 

Test and Trace 

 The Government has announced that anyone with symptoms of coronavirus is eligible to 

book a test. The test and trace service has also been implemented (see 

https://www.gov.uk/guidance/nhs-test-and-trace-how-it-works) 

 Anyone experiencing a new, continuous cough; high temperature; or a loss of, or change, in 

their normal sense of smell or taste (anosmia) can book a test.  

 This can be done via the following link: https://www.nhs.uk/conditions/coronavirus-covid-

19/ 

 Essential workers in England, Scotland or Northern Ireland, can apply for priority testing 

as follows: https://www.gov.uk/apply-coronavirus-test-essential-workers 

 If staff display symptoms of Covid-19, then they will instantly have access to a test. If 

negative they will resume work, if found positive then the isolation process will commence. 

This also applies to pupils, any child over the age of 5, and their family, is eligible for a 

test if they display symptoms of the virus.  

https://www.gov.uk/guidance/nhs-test-and-trace-how-it-works
https://www.nhs.uk/conditions/coronavirus-covid-19/
https://www.nhs.uk/conditions/coronavirus-covid-19/
https://www.gov.uk/apply-coronavirus-test-essential-workers
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 If a case is confirmed, then medical and isolation advice should be closely followed as 

listed above. 

Facemasks 

 In their ‘Implementing Protective Measures’ guidance, The DFE states that ‘Wearing a 

face covering or face mask in schools or other education settings is not recommended.. 

 Schools and other education or childcare settings should therefore not require staff, 

children and learners to wear face coverings.  

 Changing habits, cleaning and hygiene are effective measures in controlling the spread of 

the virus.  

 Face coverings (or any form of medical mask where instructed to be used for specific 

clinical reasons) should not be worn in any circumstance by those who may not be able to 

handle them as directed (for example, young children, or those with special educational 

needs or disabilities) as it may inadvertently increase the risk of transmission. 

 

Attendance 

 As per Government guidance, attendance is not compulsory - it is parental choice. However, 

if your child is unable to attend their sessions, please do inform the school office of 

the reasons for this as soon as you possibly can. 

 

Parental Contact 

 Could you please ensure that you have provided us with the contact details of 3 emergency 

adults who can collect your child / children immediately if required. 

 If you have changed any contact details during the period of lockdown, can you please 

inform the office. 

 If any medical information about your child has changed during lockdown, can you also 

please inform the office. 

 As  parents/carers are not allowed to access the building, if you have any questions or 

queries of any kind, please do not hesitate to contact me by phoning the school office on 

01226 763020 or via e-mail to either myself (s.irwin@oxspringprimary.co.uk ) or Mrs 

Laslett on r.laslett@oxspringprimary.co.uk 

 

Many thanks for taking the time to read this lengthy letter.  Additional information with 

photographs will be sent to the children this week, so that they are aware of what to expect when 

they return next week.  

 

Please can you return the attached reply slip on the next page via email to 

r.laslett@oxspringprimary.co.uk  by 3.30pm on Friday 5th June. Many thanks.  

 

I look forward to seeing you very soon. 

Take care and stay safe and well. 

Warmest regards 

Sharon Irwin 

 

 

 

 

 

 

mailto:s.irwin@oxspringprimary.co.uk
mailto:r.laslett@oxspringprimary.co.uk
mailto:r.laslett@oxspringprimary.co.uk
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In the event that your child becomes unwell at school, please provide us with 3 emergency 

contact details (in order of priority) who will be able to collect your child immediately please 

9if you have not already done so). 

 
Child’s name: ___________    Year group:_____ 

Key worker Parents’ names_______________________________ 

 
1. Name 

Relationship to child 

Contact number /s 

2. Name 

Relationship to child 

Contact number /s 

3. Name 

Relationship to child 

Contact number /s 

 


